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[INSERT Name of mdtf/joint programme]

Final PROGRAMME
  Narrative report
	Programme Title & Number
	
	Country, Locality(s), Thematic Area(s)


	· Programme Title:
· Programme Number:

· MDTF Office Atlas Number: 
	
	(if applicable)


	Participating Organization(s)
	
	Implementing Partners

	
	
	· National counterparts (government, private, NGOs & others)

· International Organizations, including NGOs


	Programme/Project Cost (US$)
	
	Programme Duration (months)

	MDTF Fund Contribution:  

· by Agency (if applicable)
	
	
	Overall Duration
	

	Agency Contribution
· by Agency (if applicable)
	
	
	Start Date

	

	
	
	
	Original end date
	

	Government Contribution
(if applicable)
	
	
	Revised End Date, 
(if applicable)
	

	Other Contribution (donor)
(if applicable)
	
	
	Operational Closure Date

	

	TOTAL:
	
	
	Expected Financial Closure Date
	


	Final Programme/ Project Evaluation
	
	Submitted By

	Evaluation Completed  
     Yes          No    Date: __________________
Evaluation Report - Attached           

      Yes          No
	
	· Name:

· Title:

· Participating Organization (Lead):

· Contact information:



[REMOVE BOX BEFORE SUBMISSION]
	Guidelines:

The Final Programme Report should be provided after the completion of the activities in the approved programmatic document and provide information on the overall results of the programme including the final year of the activities.  Building on continued efforts made in the UN system to produce results-based reports, the report should demonstrate how the outputs collectively contributed to the achievement of the agreed upon outcomes of the Strategic (UN) Planning Framework guiding the operations of the Fund. 
In support of the individual programme reports, please attach any additional relevant information and photographs, assessments, evaluations and studies undertaken or published. 

The information contained in the Quarterly Updates and Annual Progress Reports prepared by the Participating Organizations may be useful in the preparation of the Final Narrative Report and are available on the MDTF Office GATEWAY (http://mdtf.undp.org/).


	Formatting Instructions:

· The report should not exceed 10-15 pages. 
· Number all sections and paragraphs as indicated below.
· Format the entire document using the following font: 12point _ Times New Roman 
and do not use colours. 
· The report should be submitted in one single Word or PDF file.

· Annexes can be added to the report but need to be clearly referenced, using footnotes or endnotes within the body of the narrative.

· Do not change the Names and Numbers of the Sections below.




a. Provide a brief introduction to the programme/ project (one paragraph).
b. Provide a list of the main outputs and outcomes of the programme as per the approved programmatic document.

c. Explain how the Programme relates to the Strategic (UN) Planning Framework guiding the operations of the Fund. 
d. List primary implementing partners and stakeholders including key beneficiaries.

a. Report on the key outputs achieved and explain any variance in achieved versus planned results. 
b. Report on how achieved outputs have contributed to the achievement of the outcomes and explain any variance in actual versus planned contributions to the outcomes. Highlight any institutional and/ or behavioural changes amongst beneficiaries at the outcome level.
c. Explain the overall contribution of the programme to the Strategy Planning Framework or other strategic documents as relevant, e.g.: MDGs, National Priorities, UNDAF outcomes, etc
d. Explain the contribution of key partnerships and collaborations, and explain how such relationships impact on the achievement of results.  
e. Who have been the primary beneficiaries and how they were engaged in the programme/ project implementation? Provide percentages/number of beneficiary groups, if relevant. 
f. Highlight the contribution of the programme on cross-cutting issues pertinent to the results being reported. 
g. Has the funding provided by the MDTF/JP to the programme been catalytic in attracting funding or other resources from other donors?  If so, please elaborate.
h.
Provide an assessment of the programme/ project based on performance indicators as per approved project document using the template in Section IV, if applicable. 

a. Report on any assessments, evaluations or studies undertaken relating to the programme and how they were used during implementation. Has there been a final project evaluation and what are the key findings? Provide reasons if no evaluation of the programme have been done yet? 
b. Explain, if relevant, challenges such as delays in programme implementation, and the nature of the constraints such as management arrangements, human resources, as well as the actions taken to mitigate, and how such challenges and/or actions impacted on the overall achievement of results. 
c. Report key lessons learned that would facilitate future programme design and implementation, including issues related to management arrangements, human resources, resources, etc., 

	
	Performance Indicators
	Indicator Baselines
	Planned Indicator Targets
	Achieved Indicator Targets
	Reasons for Variance

(if any)
	Source of Verification
	Comments 
(if any)

	Outcome 1



	Output 1.1


	Indicator  1.1.1
	
	
	
	
	
	

	
	Indicator 1.1.2
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Output 1.2
	Indicator  1.2.1
	
	
	
	
	
	

	
	Indicator 1.2.2
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Outcome 2


	Output 2.1


	Indicator  2.1.1
	
	
	
	
	
	

	
	Indicator  2.1.2
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Output 2.2
	Indicator  2.2.1
	
	
	
	
	
	

	
	Indicator  2.2.2
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	





FINAL PROGRAMME REPORT





PURPOSE





ASSESSMENT OF PROGRAMME/ PROJECT RESULTS





III. EVALUATION & LESSONS LEARNED





IV. INDICATOR BASED PERFORMANCE ASSESSMENT











� The term “programme’ is used for programmes, joint programmes and projects. 


� Priority Area for the Peacebuilding Fund; Sector for the UNDG ITF.


� The start date is the date of the first transfer of the funds from the MDTF Office as Administrative Agent. Transfer date is available on the � HYPERLINK "http://mdtf.undp.org/" ��MDTF Office GATEWAY� (http://mdtf.undp.org).


� All activities for which a Participating Organization is responsible under an approved MDTF programme have been completed. Agencies to advise the MDTF Office. 
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